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APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT DF ARGHIVES AND Lot ORY

RECORDS MANAGEMENT DIVISION

- INSTRUCTIONS: See Publicatipn Nc 76—RM—1 for instructions on completing this form. Forward signed Jdriginal 0
; Cepartment of Archives and History, Records Management Division, 330 Capitol Avenue, Atianta Georgna, 30324,
' Attention: Scheduling Section. .
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22-964-3887 .

: FOR AGENCY USE 1. Agency Address . | 3 ‘ ! FOR RECOROS MANAGEMENT USE
agoncatian Date Georgia Ports Authority Lo Application Numbar

‘ ' - Trade Development - Marketing Serv1ces ' -—

5/4/83 . . - Post Office Box 2406 o ' 83 8 3

_ Aopricaticn Number Savannah, Georgia 31402 Oate Received ?,“‘ Completed

; 106 | | : MAY 2 3 1983 JUN 7 1q33

., 2. Parsan to Contact : . ‘ - Working Title Telephone Number

Becky Collins _
3. Action Requested

3. I Estabush Retention Schedule;record will continue ta accumulate.

b. [ Dispose of prasent accumuiatian; no further accumulation anticipated. ‘

e. = Amend Application No. Check One: ] Change; (] Superceds; O] Void

' §. Datas of Saries 5. Records Series Title (followed by title used in office; /f different}
L zarliest Latest .
1978 [ Present Publications of Georgia Ports Authority ;
{ €. Diviston and Office Function What is the funcnon of the Dmston and the Office in which th!s record saries is created? .
i The Marketing Services Department of the Trade Development Division is involved with trade %
! research, development and sales functions of ‘the Authority including marketing analyses. o
: Assists the Director of Trade Development in the development and coordination of sales  °
plans from marketing analyses and leads submitted by the sales force. IR
7. Record Series Description This file contains the following documents (mc!ude form numbers and titles, if any} e 3 ‘
- IR Attach sampiles of the file. v . o o
. - |
Documents relating to: Steamship line act:wity within the Port of Savannah, competltive port b
' publlcations, Georgia Ports Authority publications. '
. |
Included are: Monthly issues of "Port of Savannah Sailing Schedule", magazines, :
' brochures, leaflets relating to competitive ports.

- File is arranged: - ' chronologically by cal endar year,
8. Monthly Referencs FT;:a " How often are records referred to which are:
One to six months oid 2 : Seven to twelve moenths old 2 _: Thirteen to twenty-four months old .3 — ___;
twenty-five months and older___:}.i'......_._? : -

——

9. Annuai Rate of Accumulation af Rerords 1
'+ Letter-size drawers ; Legal-size drawers —__ —_.___: Shelves

-

; Other (specify)

IA-50-77; Rev.78 . : N T (Over) ' )
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ves | NO | 10. Questionnaire __ {Place an "X’ in the groper &iumnj .
a. s this the official copy of the series? .
X __1f not. wherae js it? . L
b. Does the series contain confidential information requmng security handling? lf yes, cite law or regutat;on R

X ¢ Isthisa ntal record? L

}. .

X d. Does this seriag have historical or qugterm research value?

15 the infar

X ; f -

e. When one or two documents in the file make it necessarv to keep the entlre f:le for a long period, could these

X documents be ss_hjgu_ed_s:nmlw ‘

g. Is the unformatlon contamed in this series ever analvzed and/or recorded m a summanzed report?
X 1t ves, artach copy. —

R h. 1s there a duplication of thls series in your of‘fuca or in another office or agency?
X If ves, where?

X

11 Retention Requiremaents

X4 i I@mn&mmmtmuhmm;m
i Does the record series result in a computer printéut?

4

Thae foitowing requires the series to be kept:

d. Aﬁdit period

years. ”

a. State Law .. yaars, rmYsi
b, Statute of limitation years. e. Administrative need S€ DC OV vears,
s, Faderal law years. f, Faderal retention instructions ' years.
; ' |
3 Attach copy or excerpt of laws or regulations Explain administrative need.
This series contains hlstorlcal and research data relating to the Port of Savannah and
competitive ports. -
12. Aporaved Dlsposition Instructions ~ This agency recommends tha'; the file series be ‘cut oft at the end of each:
S R, Caiendar Year; O Fiscal vear; 3 QOther then,
- DFFICE REFERENCE COPlEs; % Calandar Year: O Fiscal vea o
3 Hold in the current files area month(s) 2 year(s); then
Transfer to local holding area, hold ./ . year(s); then
{0 Transfer to State Records Center; hold year(s); then
&8 Oestroy.
0 Transfer to State Ardnves for permanent retention. -
& Other (Seecify] RECQBP QOE_tES OF-GA. PORTS AUTHOR[TY PUBL ICATIONS :
o Cut off file at end of each calendar year; then transfer to
g -. . State Archives for permanent retention.
These instructions apply to ail prior and future accumulations of ths series.
| Agency Head/Designee (Signature] Date Records Management Officer L_gnamm} Date _
%’%”{ ST (Plra ?ﬂf«é] 55{{1
- /ézta Recqj{;amgutm {Signature) ' Date
Recommendations in para- : 2] W _
graph 12 are aporoved. - State Auditor/Dasignes : 6—4,’? 2

{If disapproved, attach letter
of explanation.)

Secretary of State/Designes

Attomev General/Deslgnea




